
HOW TO SCHEDULE & CANCEL YOUR BEHIND THE WHEEL DRIVES 
 

TO SCHEDULE: 

1. Log into your account. 

2. Your permit must be valid and entered. 

 

3. From your Student Center, click on Schedule Behind the Wheel 
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4. Select a date in green that works best for you and then select a time that works 

best for you and click on Register Now. The section highlighted in orange gives 

you another option to be added to a waitlist if the date and time work best for 

you.  

 

If your permit is not valid or entered, you will not be able to select a BTW drive 

and will receive the message highlighted in yellow. 
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5. Once you click on Register Now, you will need to click on Yes to confirm the 

registration. 
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TO CANCEL: 

1. Log into your account 

2. From your Student Center, you will see the BTW scheduled. Click on X to cancel. 

 

3. The next screen will ask you to confirm, click Yes  

 

 

Note: You must cancel at least 24 hours prior to the appointment to not be 

charged the $60 BTW cancelation fee. (Please see Policies and Procedures) 


